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Style is the extent to which writing pro-
vides clear, specific communication in a 
way that is pleasing to the ear.  Communi-
cating in plain language helps the reader 
understand the message easily. It avoids 
verbose, convoluted language and jargon.  
In this class, we’ll practice the following 
skills: 
 

 Using definite, specific language 
(avoiding jargon, clichés, and verbs used 
as nouns) 

 Avoiding passive voice and passive con-
struction 

 Understanding parallel structure in 
complex sentences 

 Knowing when to end a sentence 
 Recognizing when to omit needless 

words 
 Placing the emphasis in the right place 
 Keeping related words together to pre-

vent ambiguity 
 Attacking redundant phrases and nega-

tive construction 
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